ITpunoscenue Nol
K npuxa3zy Ne 01-04-021 om 13.03.20242.

Honoxenune
0 Mepax HeIONMyIleHHsl COCTaBJIeHHs HeOPHIHANbHON OTYETHOCTH
H HCNOJIb30BAHHSA NMOAJEJbHBIX JOKYMEHTOB B
I'BITIOY «MCCYOP Ne 3» Mockomcnopra

1. OcHOBHBIE MOJIOKEHHUSA

1.1. Hacrosimee — IlonoxeHue pa3paboTaHO B LEJISX HEJONYINEHHS COCTaBJICHUS
HEO(PHUIMATFHOW  OTYETHOCTH M HKCIOJIB30BaHUSA  IHOJJENBHBIX  JIOKyMEHTOB
B [ocyJapCcTBEHHOM OHODKETHOM IPO(ECCHOHATEHOM 00pa30BaTebHOM yUYPEXKIECHHUH
ropoja Mocksbl «MOCKOBCKOE CpejiHee ClelUalbHOe YUMIIHILE OJTUMITHIACKOro pesepsa Ne 3
(texuuxyMm)» Jlemapramenra criopra ropoaa Mockssl (naiee — I'BIIOY «MCCYOP Ne 3»
MockoMmcriopta Wik Y4UpexJIeHHe), B COOTBETCTBUU co cTaThel 13.3 DenepaabHOro 3aKoHa
ot 25 nexabps 2008 roga Ne 273-03 «O npoTUBOAEHCTBUN KOPPYIILIUNY.

1.2. TlonoxeHue periaMeHTHPYET TMOPSAIOK paboThl C JOKyMEHTaMH IIPH COCTaBJICHUU
OQHULHUATEHON OTYETHOCTH, C [OKYMEHTaMM, Ipe/CTaBIsSeMBbIMH pabOTHUKAMH IPH
TpyHOyCTpOicTBE (JIM6O B TIPOIECCE BBHINOJHEHHS WMH JOKHOCTHBIX OOS3aHHOCTEH),
BBI3BaBIIIMMH 000CHOBaHHBIE COMHEHHS B ITOAJIMHHOCTH U JOCTOBEPHOCTH U3JI0OXKEHHBIX B HUX
CBEJICHUM, C JOKYMEHTaMH TMpeACTaBlIseMbIMA pPaOOTHHKaMK B IIpoOIleCcCe peanu3anuu
NEATETBHOCTH Y UpeKICHUSI.

1.3. TlonoxxeHuWe YCTaHABIMBAET IPOLEAYpPY IIOATOTOBKA M HaNpaBjeHHUs 3asBJIEHHN
B IIPaBOOXPAHHUTEIbHbBIE OPTaHbl O COBEPLUICHHOM IIPECTYILIEHUH.

1.4. Hacrosimee Ilonoxenue o06s3aTeNbHO Ul NPAMEHEHUS BCEMH PabOTHUKAMH
yupexJeHHus, HaXOAALIUECs B TPYAOBBIX OTHOLICHHSX, BHE 3aBUCHMOCTH OT 3aHMMaeMOU
JOJDKHOCTH U BBITTOJIHSIEMBIX (PYHKITUH.

2. OcHOBHBIE NMOHSTHS U TEPMHUHBI

2.1. JIoKyMeHT — MaTepualbHbIi HOCHTENb C 3aUKCHPOBAHHON Ha HeM B Jroboi popme
uH(bOpMalHell B BHJle TEKCTA, 3ByKO3AIMCH, H300paXkeHns U (MIIM) UX COYETaHMs, KOTOPBIH
MMeEET PEKBU3KTHI, IO3BOJISIOLINE €ro HICHTH(GUIIMPOBATh, ¥ IPeIHa3HAueH JUls Iepelaiu BO
BpEMEHM W B  [POCTPAHCTBE B  IeNsAX  OOIIECTBEHHOrO  HCIOJIb30BAHHUS
M XpaHEHHMS, B TOM 4Yucie O(QOPMIEHHBIH B YCTAQHOBJIEHHOM IMOpSIKE M BKIFOYCHHBIH
B JIOKYMEHTOOOOPOT YupexaeHus.

2.2. OpHIHAILHBII IOKYMEHT — IMCHMEHHBIH aKT, BHITOIHEHHbIA Ha OyMaXXHOM HOCHTEe,
YI0CTOBEPSIOIINNA KOHKpPETHBIE baKThl U coOBITHS, KOTOpBIE BJIEKYT
3a MCTIONB3YIOIIKMX €T0 JIKI ONpezeleHnbie nocneacTpus. OpunuanbHbii JOKYMEHT NOJDKEH
COJZIEpXKaTh YCTaHOBJICHHbBIE PEKBU3UTHI.

2.3. Dx3eMIIsAp — 00paser THPaKUPOBAHHOTO TOKYMEHTa, HICHTUYHBI OPUTHHAITY.

2.4. CrarucrHyeckasi OTYETHOCTb — CHCTeMa KOJIMYECTBCHHBIX M Ka4€CTBEHHbIX
TIoKa3aTeleil, XapaKTepHU3yIOIKX paboTy yIpexKIeHHs 3a ONPeIeeHHBIH CPOK.

2.5. Or4er - 3TO MMCHMEHHOE MM YCTHOE coobuienue (MHGOPMUPOBAHKE) 10 KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO Ha JJOKyMEHTAJIbHbIX JTAHHBIX.

2.6. JloxymeHTHpOBaHHe - (Qukcanus HHGOpMALUMK Ha MaTepUallbHbIX HOCHTEISX B
yCTaHOBJIEHHOM IOPSIJIKE.



2.7. IlloaMMHHOCTH JOKYMEHTOB yCTaHABJIUBAETCS IIyTEM IIPOBEPKH MOJIMHHOCTH TOITUCEH
JOJDKHOCTHBIX JIMII ¥ COOTBETCTBHS COCTAaBJIEHUS! OKYMEHTOB JaTaM OTPaXEHHsS B HHUX
onepauuid, uHGopManuu, GaKkToB H T.1.

2.8. BHyTpeHHsii OTYETHOCTb - pa3pabOTAHHBIE W YTBEPXKIECHHEIE PYKOBOAUTEIEM
Yupexnenus 6aanku. O6s3aTebHBIME PEKBU3UTAMH 3THX OTYETOB SIBIISIOTCS

- HaUMEHOBaHMWe YUpexIeHus,

- Ha3BaHHe BHUJa JOKYMEHTA,

- laTa ¥ HOMep JIOKyMEHTa,

- MECTO COCTaBJICHHS,

- 3arOJIOBOK 10 TEKCTY,

- IOJNKUCE, TPU(] YTBEPXKAEHUS (Ha OTYETAX) UK PE3OJIOLMS PYKOBOJUTENS yUpexaeHus (Ha
CIIPaBKE OTYETHOT'O XapakTepa).

2.9. Heopunmanbnas (4epHOBas) OTYETHOCTH —3TO (OpMa HE3aKOHHOW pabOTHI
Y4pexeHusi, Ipd KOTOPOH OTpakaroTcsi HEO(UIMANBHBIE JOKYMEHTHI Ul COOCTBEHHBIX
HYXJ YUYpeXEHUs U KOTOPbIe CKPBIBAIOTCS OT TOCYJaPCTBEHHBIX ¥ Ha30pPHBIX OPTraHoB. B
UTOre JUisi KOMIETEHTHBIX OPraHOB U BEJOMCTB TOTOBHUTCS O(MHIMAIbHAS OTYETHOCTH, B
KOTOpOW OTpaXK€eHa TOJIbKO YacTh IEATENbHOCTH YupexaeHus W (WiM) MOAJebHbIE
HAOKYMEHTBI. «HepHOBBIE» JOKYMEHTHI ¢ HEODHUIMAIBHOM OTYETHOCTBIO, B CBOK OUYEPE/b,
JOCTYITHBI TOJIBKO PyKOBOJUTEIO U Py PaOOTHUKOB YUpPEXkICHHUS.

Llenb Benenus HeOGUUUANBHONH OTYETHOCTH — JTO COKPBHITHE (PUHAHCOBBHIX HOCTYILICHHIA,
BO3MOXXHOCTh M30€XaHMsl Hajioroobyioxenus. Kpome Toro, IBOHHOE TOKYMEHTHPOBaHHUE
IIOMOT'aeT CKPBITh COMHUTENIBHBIE CIIEIKH M HE3aKOHHBIE OTIEPAI[HH.

3. Ilopsiaok AeicTBHIA IPH OOHAPYKEHHH HCIO0JIbL30BAHUS MOAAEIbHBIX JOKYMEHTOB H
COCTaBJICHHS] HEO(PHUHAJIBLHOH OTYETHOCTH

3.1. IIpu o6Hapy>eHUHU COCTaBIEHUS HEODHUIIUATHLHON OTYETHOCTH JOJDKHOCTHBIE JIMIA, B UbH
IIOJTHOMOYHKST B COOTBETCTBUHU C JOJDKHOCTHBIMU OOSI3aHHOCTSIMH BXOJMT IIOATOTOBKA,
COCTaBJICHHE, TPEACTaBICHHWE W HalpaBIe€HHE OTYETHOCTH HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COCTaBJICHUE HeopUIUATBHOU OTYETHOCTHU
¥ MCIIOJIB30BaHMS MOJIENbHBIX TOKYMEHTOB.

3.2. Ilog HeneHCTBUTENBbHBIMU JOKYMEHTAMH CJIEyeT TIOHUMATh:

3.2.1. I1oHOCTBIO U3rOTOBJIEHHbIE (PUKTHBHBIE TOKYMEHTHI WIIH TIOJIMHHBIE JOKYMEHTHI, B
KOTOpBIE BHECEHBI U3MEHEHUS IIyTEM MOJYUCTOK, TOMUCOK, UCIIPABICHUS WU YHUYTOXCHUS
YaCTU TEKCTa, BHECEHHWS B HUX JIONOJIHUTENIbHBIX JaHHBIX, IIPOCTABJICHUS OTTUCKA
MOAAEJIBHOTO IITaMIa WM Tle4aTH | T.I1.

3.2.2. ®axkTU4yecKH ABISIOLIMECS IOMJIMHHBIMH, HO COJEpJ)Kalllue CBEINCHUs, He
COOTBETCTBYIOIME ACHCTBUTENHHOCTU. OHU COXPAHSIOT BHEIIHWE IPU3HAKM U PEKBU3HUTHL
HaJUIeXalMX JOKYMEHTOB (HM3roTaBIMBAIOTCS Ha OQHIMaJbHOM OjaHKe, COAep:Kar
HauMEHOBaHUE JOJDKHOCTEH M (DaMUIIUH JIII, YITOJTHOMOYEHHBIX UX MOJAMUCHIBATH), OAHAKO
BHECEHHbIE B HUX CBEJIEHUs (TEKCT, I POBBIE TaHHEIE) SABISAIOTCS ChaTbCUPULIIPOBAHHBIMH.

3.2.3. BelganHble C HapylleHHEM YCTAaHOBJICHHOTO TIIOpsAKa, T.€. B pe3yibTaTe
3710ynOTpeOIeHusT JOKHOCTHBIM JIUIIOM CIIYy)KeOHBIM IIOJIO)KEHHEM HIIM COBEPILUEHHUS MM
XaJIATHBIX J€MCTBUM IIPH BbIJIaye 3TOr0 JOKYMEHTA.

3.3. 'naBHbIf OyxrajiTep Ha3Ha4YaeTCs OTBETCTBEHHBIM 3a NMPABUIBHOCTD BEJICHUSI YIETHOU U
(rHAHCOBOM NOKYMEHTALUH, 33 HEAOMYIEHHEe COCTABIeHUs] HeO(PULIUAILHOW OTYETHOCTH H
UCIIOJIb30BaHUs NOJAEIBHBIX JTIOKYMEHTOB.



3.4. JIoImKHOCTHOMY JIMITy, OTBETCTBEHHOMY JIMIlY 32 COCTABJIEHME JOKYMEHTOB IO CBOEMY
HaNpaBJICHUIO IeATEIbHOCTH, HEOOXOMMO BECTH HENIOCPEICTBEHHBINH KOHTPOJIb M PETYJISPHO
OCYHIECTBJIATh ~ IPOBEACHHE MPOBEPOK Ha MpeAMET IOJIMHHOCTH JOKYMEHTOB,
00pa3yioLKXcs y CIIEHUATICTOB (PaGOTHUKOB) Y UpeskIeH s, HAXOASIIMXCS Y HErO B IIPSIMOM
OTYMHEHHH.

3.5. Ilpu ripoBeieHnM IPOBEPOK YUUTBIBATb, YTO HOAJIMHHOCTh JOKYMEHTOB YCTaHABINBACTCS
IIyTeM TIPOBEPKU PEATbHOCTH MMEIOIIUXCS B HUX IOANMCEN [OJDKHOCTHBIX JUI[ M
COOTBETCTBHSI COCTABIICHUS JOKYMEHTOB JlaTaM OTPaXCHHsI B HUX Ollepaluii, HHpOpMaLWH,
(axToB U T.1I.

IIpu YTeHWM JOKYMEHTOB, OCIIE YCTAHOBICHUS HX TIOTMHHOCTH, HPOBEPATH JJOKYMEHTSI, I10
CYIIECTBY, TO €CTh C TOYKH 3PEHHs JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXEHHBIX B HHX
XO3SIMCTBEHHBIX Onepanuii, uHbopmaiuu, Gakrax u T. J.

3.6. JloctoBepHOCTH Omepanyii, 3ahUKCUPOBAHHBIX B IOKYMEHTaX, HPOBEPAETCS H3ydeHHEM
3TUX ¥ B3aMMOCBS3aHHBIX C HUMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIMX JODKHOCTHBIX
JIML, OCMOTPOM OOBEKTOB M T.JI. 3aKOHHOCThH OTP&XEHHBIX B JOKyMEHTaX OIeparyii
YCTaHaBJIMBAETCs IyTEM IPOBEPKH UX COOTBETCTBUS AEHCTBYIOLIEMY 3aKOHOIATEBCTRY.
3.7. Ilpu BbisBIEeHMH (AKTOB HCIIONB30BAHMUS TOENBHEIX JOKYMEHTOB HEe3aMeUIHTEBHO
MH(QOPMUPOBATH PYKOBOIHUTENS YUPEKAEHHS, & TAKXKE IPUHATH COOTBETCTBYIOIIHE MEPHI 110
HEJIOMYIIEHUIO COCTABJICHUS HEO(PUIIUATBHON OTYETHOCTH M MCIIOIB30BAHHS IOJIETbHBIX
JOKYMEHTOB.

3.8. Mcnonb3oBaHue HENEHCTBUTENBHBIX JOKYMEHTOB 3aK/IOYAETCS B MX HPEICTABICHHHU B
KaueCcTBe OCHOBAHWW MJis TPYJOYCTPOWCTBA, a TAKe NPOBENEHMs JN060ro H3 IeiCTBHI,
OTHECEHHBIX K KOMIIETCHIIMU YUPEXKICHHSL.

4. HOpﬂIlOK NNPOBEPKH JOKYMEHTOB Ha NOAJHHHOCTD M COCTABJICHUS O(l)HIlHaJleOﬁ
OTYETHOCTH

4.1. JIO/IDKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a COCTABJEHHE JOKYMEHTOB IIO CBOEMY
HAaIpaBJIEHUIO  NIEATENIbHOCTH, BEIET HENOCPEICTBEHHBIH KOHTPOJIb W  PETYJISPHO
OCYIIECTBIISET IPOBEJCHHE TMPOBEPOK HAa MpeaMeT TOMJIMHHOCTH JIOKYMEHTOB,
oOpasyromuxcsi y pabOTHHKOB VUpexieH s, HAXOASAIIMXCS Y HEro B IPSIMOM TTOXIHHEHHH.
4.2. [Ipyu nmpoBeIeH|H TPOBEPOK YUUTHIBATD, YTO MOJIMHHOCTh JOKYMEHTOB yCTAHABIHNBAETCS
IIyTeM ITPOBEPKH PEANbHOCTH HMEIOMMXCS B HHUX IMOJNKUCEH JOJDKHOCTHBIX JIMI[ U
COOTBETCTBUS COCTaBJICHHUsI JOKYMEHTOB JaTaM OTPaXXCHHS B HUX oNepanuid, "HGOpMaLiH,
(bakToB M T.1.

4.3. Ilpy 4YTeHHMM JOOKYMEHTOB, IIOCJ€ YCTAHOBIEHHS WX IOIJIMHHOCTH, HEOOXOIUMO
00ecneynTh MPOBEPKY, IO CYILIECTBY, B TOM YKCIIE C TOUKH 3PEHMS JOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXKEHHBIX B HUX XO3SMCTBEHHBIX ONepanuii, “HGOpMaIuH, pakTax | T. .

4.4. JlocToBEpHOCTH Onepanuii, 3apUKCHPOBAHHBIX B JOKYMEHTAX, MPOBEPAETC U3yUEHHEM
3TUX ¥ B3aMMOCBA3aHHBIX C HUMH JJOKyYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX JOKHOCTHBIX
JIULI, OCMOTPOM OOBEKTOB B HATYpPE U T.1I.

4.5. 3aKOHHOCTb OTPaXXKEHHBIX B JOKYMEHTaX OIepaliii yCTaHABIUBAETCS ITyTEM ITPOBEPKHU MX
COOTBETCTBHS JIEHCTBYIOIIEMY 3aKOHOIATEILCTRY.

4.6. Ilpu BeIABICHMH (DAKTOB HCIIOJIB30BAHUS IOJJENBHBIX JIOKYMEHTOB HEOOXOJUMO
He3aMeUIMTEIbHO INTPOMHPOPMUPOBATh PYKOBOAUTENS YUPEKACHHS, a TAKXKE IPHHSTH
COOTBETCTBYIOIIME MEPHI 10 HEAONYIIEHUIO COCTaBJICHHS HEOMDHUIIHATBHON OTYETHOCTH H
HCIT0JI30BaHUs IIOAJIEIbHBIX JOKYMEHTOB.



S. leficTBusi paOGOTHHKOB NPH BO3HHKHOBEHHH COMHEHMI B MOAJIMHHOCTH
NpeACTaBJIEeHHBIX JOKYMEHTOB

S.1. B ciyyae BO3HUKHOBEHUSI OOOCHOBAHHBIX COMHEHHUM B MOIMHHOCTH IIPE/ICTABIEHHBIX
JIOKyMEHTOB ([MIIOMOB, yJIOCTOBEPEHHH, CEpTH(HUKATOB) U JOCTOBEPHOCTH COAepKamieics
B HUX HMH(OpMalnuu, pabOTHHKH Y4YpEXKAEHHs, OCYIIECTBISIONINE HEINOCPEICTBEHHYIO
00paboTKy ¥ y4eT KOPPECIOHACHIIUH JIKOO IPABOBYIO SKCIIEPTH3Y, 00s3aHbI IPEANPUHIMATD
MEpbI, HAallpaBJIeHHbIE Ha YCTpaHEHWE BO3HUKIIMX COMHEHMH M Ha MOJIy4YEHHE
JOTIOJTHUTENBHBIX CBEJCHUIA.

S.2. Ilpy BO3HUKHOBEHHMHU Yy pabOTHHKA yYpEXKIAEHUsS COMHEHMI B OTMHHOCTH JJOKYMEHTa,
OH 00513aH HE3aMEIIMTENBHO COOOLIUTE (B BHIE CIIy>KeOHOH (10KIaIHOMN) 3aIIUCKU) 00 3TOM
JAMPEKTOPY YYPEeXACHUS MJIsi IPUHATHS JalbHEHINero pemeHdus C Ielbl0 IPOBEPKH
NO/UIMHHOCTH IMOCTYIMBIIHUX JOKYMEHTOB OT paOOTHHUKA NPH TPYAOYCTPOMCTBE.

5.3. PaboTHMK, OTBETCTBEHHBIi 3a MNPOBEPKYy IOMJIMHHOCTH JOKYMEHTOB IIpH
TPYHAOYCTPOMCTBE, CHUMAET KOIHMU C IIPEJOCTABIEHHLIX JOKYMEHTOB (IumiomMa o0
00pa3oBaHKMy ¥ MHBIX JOKYMEHTOB) U [POBOMT NIEPBHYHbIN BU3yalbHBIHA aHAN3.

S.4. Csezenus 00 00pa3oBaHMH pabOTHHMKA MPUPABHUBAIOTCS K IEPCOHATHHBIM JAaHHBIM.
Cornacuo 1. 3 cr. 86 TK P® (ananoruunas Hopma comepxurcs Takxe B mi.l m2 cr. 10
®enepanbHoro 3akona ot 27.07.2006 r. Ne 152-®3 “O [IEPCOHAIBHBIX JaHHBIX’) BCe
NepcoHalbHbIE laHHbIE pa0OTHHUKA CIIeAyeT I0Iy4aTh OT Hero camoro. Eciu nepcoHanpHble
JlaHHble PabOTHHMKA BO3MOXKHO IIOJIYYHTh TOJBKO y TPEThEH CTOPOHBI, TO PAGOTHHK JOIKEH
OBITH yBeJOMJIEH 00 3TOM 3apaHee, i OT HETO JI0DKHO OBITH MOJNyYeHO THCHMEHHOE COTTIacHe.
S.5. Pa0boTHMK, OTBETCTBEHHBI 3a TIPOBEPKYy MOJJIMHHOCTH JOKyMEHTOB IIPH
TPYAOYCTPOWCTBE, 00s3aH  COOOIIUTH PabOTHHKY, [PENOCTABUBIIEMY IOKYMEHT,
BBI3BIBAIOINM COMHEHHME B €rO IOAJIMHHOCTH, O I€Js, HPEANOJaraéMblX HMCTOYHHKAX H
Cr1oco0ax NoyTy4eHus MePCOHANIBHBIX JaHHBIX, 4 TAKXKE O XapaKTepe M MOCIeCTBUAX OTKa3a
paboTHHKA aTh MICBMEHHOE COTJIACHE HA MX IOJyJYEHHE.

5.6. Ilocne odopmieHust coriacuss paOOTHMKA Ha IOJydYeHHE MEPCOHANBHBIX JAHHBIX, B
COOTBETCTBHH C 3aKOHOJATENLCTBOM P®, B ciryyae NMpHHATHS PyKOBOIUTENIEM pEIIEHUS O
HaIpaBJICHHH 3aIIpoCca B MHCTAHIMIO, BBIAABIIYIO TOKYMEHT, BBHI3BIBAIOIINN COMHEHHE B €TI0
NOJJIMHHOCTH, JaHHOE PEIlIEHHE JOBOIUTCS 10 PyKOBOJUTENS HHCTAHIIMH, TIPEIOCTABUBIIETO
JOKYMEHT, M HaIIPaBJIETCS 3alIpOC B aJIpeC STOW WHCTAHIIHH.

S.7. 3ampoc B MHCTaHLUIO, BBIAABIIYI0 JOKYMEHT, BBI3HIBAIOLIMN COMHEHHMS B €rO
MOJJIMHHOCTH, perucTpupyercs B JKypHane perucTpauuu 3alpocoB Ha TOJTBEPXKIECHHE
NOJJIUHHOCTH JOKYMEHTOB (Ilpunoscenue Ne 1) ¢ yka3zaHHEM IIOCIEAYIONIETO OTBETA.
Kypnan «Perncrpanuu 3ampocoB BeJeTcsl U XPAHMTCH Y JIMIA, OTBETCTBEHHOIO 32
NPOTHBOJAEHCTBHE KOPPYNIHH B Y UperKICHUH.

5.8. B ciy4ae mosydeHuUs: MOJOXKHUTEIHLHOrO OTBeTa (yKa3aHMs B JOKYMEHTE HH(POPMAIIUH
HECOOTBETCTBYIOLIEH NEHCTBUTENLHOCTH WIIM TOKYMEHT HE BBIJABaJICS JAHHON MHCTaHIMEH
U Jp.) PYKOBOAUTENEM VYUpeXICHUS pacCMaTpUBaeT IpeacTaBleHHbIE JIOKYMEHTBI U
IIPUHUMAET PELIEHUE O HAIIPABICHHUH 3asiBJIEHUS O ITPU3HAKAaX COBEPIIEHHOTO MPECTYIIEHUS
B IPaBOOXPAaHMUTEIbHBIE OpraHbl B TNOpsIKe, INpenycMorpeHHoM [lonoxeHuem o
COTPYAHHUYECTBE C IPAaBOOXPAHUTEILHBIMU OpPraHaMH.

5.9. CiyxeOHble (HOKIaJHbIE) 3alUCKH U MPUIOKEHHBIE K HAM MaTepHalbl MepeaaroTcs
JIMLly, OTBETCTBEHHOMY 3a NPOTUBOJEHCTBHE KOPPYIIMH s ohOpMIIEHUS 3asBICHHS B
IIPaBOOXPAHUTENIbHBIE OPT'aHBI.

5.10. IIpencraBieHHble B y4Ypex/JeHHE HeNEHCTBHUTEJbHBIE JOKYMEHTHI HJIH MX KOIUU HE
IIO/IJIEXKAT BO3BPATY B CBSA3U C UX BO3MOXXHOW BBIEMKOMW IMPaBOOXPaHUTENILHBIMU OpraHaMu U



MMOCICOYIOIIUM ITPU3HAHUEM BCIIECTBECHHBIMHU JOKA3aTCIbCTBAMU.

6. IlonroroBka U HanpaBJ/ieHHe B NPABOOXPAaHUTE/IbHbIe OPraHbl 3asiBJEHHH 0
COBEPILIEHMH NpPeCTYIICHHS

6.1. Ha ocHOBaHHH MHCHEMEHHOI'O YKa3zaHHus JUPEKTOpa quexc;(eHHﬂ JIUII0, OTBETCTBCHHOEC 3a
IIPOTUBOAEHCTBUE KOPPYIILUH, B TedeHUe 5 (MATH) JHEH TOTOBUT 3asBJICHUS U IIpUIaraeMble
K HUM Marepuasibl, KoTtopble B topsimke cr. 141 VIIK P® HampaBisgiorcss B
IIPAaBOOXPaHUTEIbHBIE OPraHbl 32 NOAIHCHIO PYKOBOIUTENS Y UPEXKICHUS.

6.2. 3asBiieHUE B IPaBOOXPAHUTENbHBIE OPraHbl O MPU3HAKAX COBEPIIEHHOIO IIPECTYIUICHUS
(mpenocraBieHHs NOANEIBHBIX TOKYMEHTOB) peructpupyercs B JKypnaje «Perncrpanuu
3asiBJICHHH B INPaBOOXPAaHHTe/JbHbie OPraHbl O COBEPIIEHHOM HPeCTYIVICHHH
(Ilpunosicenue Ne 2) c ykazaHueM B IMocieayromeM peimneHus. JKypHall perucrpanuu
3asIBJICHUN BEJETCS U XPAHUTCS Y JIMIA, OTBETCTBEHHOIO 3@ IIPOTUBOJAEHCTBUE KOPPYIILIUHU B
YUPEKICHUH.

6.3. IIpu nocTymieHuu B yupexaeHue IocTaHoBIeHHs 00 0TKa3e B BO30yKI€HUH YTrOJIOBHOIO
Jena JMINo, BblHECEHHOro B mopsake 4. 1 cr. 148 VIIK P®, orBercTBeHHOE 3a
IPOTHBOAEWCTBUE KOPPYIILIHMH, COIJIACOBHEIBAET C PYKOBOJHUTENIEM LeIeco00pa3HOCTh
JanbHEHIIero 00XXajloBaHus yKa3aHHOTO MTOCTAHOBJICHHUSI.

7. OTBEeTCTBEHHOCTb.

7.1. B yupexjeHHH 3alpelieH0 HCIOJIb30BaTh HEyTBEPXKAEHHbIe (OPMBI OTYETOB, JUOO
OTYETEHI, COJIEpIKAIle HEJJOCTOBEPHYIO HH(OpMaIuio. B ciiydae BeISIBIEHUS JaHHBIX (AKTOB,
pabOTHUKHU MPUBIIEKAIOTCS K JUCHMIUIMHAPHONW OTBETCTBEHHOCTH.

7.2. Ilpu oOHapy>XeHHUU COCTaBJIEHHUS HEOPUIUATHHOW OTYETHOCTH HOJDKHOCTHBIE JIMIIA,
pabOTHUKM YUpexAeHHs, B YbM IIOJIHOMOYMUS B COOTBETCTBHM C JOJDKHOCTHBIMU
00SI3aHHOCTSIMU BXOJUT TOATOTOBKA, COCTAaBJIEHUE, IIPEJCTaBJICHHE U HalpaBJIeHUE
OTYETHOCTH, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(QUIMAIbHOM
OTYETHOCTH U MCIOJIb30BAHUS MOJIEIbHBIX TOKYMEHTOB.

8. 3aknouuTe/IbHASA YACTh

8.1. V3meHeHus u nononHeHus K I[lomoxkeHHIo O Mepax HEIOMYIICHUS COCTaBICHUS
HeO(HUIUMATBHON OTYETHOCTH M KCIIOJB30BAHUS IOJIENBHBIX HOKYMEHTOB B YUpPEXKIACHUH
YTBEPXKIAIOTCS IIPUKA30M JUPEKTOPA.

8.2. Hacrosimee IlonoxeHue BCTymaeT B CHIIy C MOMEHTA €ro yTBEPXKICHHUS U JEHCTBYeT
OGeccpouHo.

8.3. C Ttexcrom Hactosmero IlonoxkeHus pabOTHUKHM YUpeKIEHHS, HENOCPEeACTBEHHO
OCYIIECTBIISIONINE IEATENBHOCTh M0 COCTABIEHHIO JOKYMEHTAIMH, & TAaKXXe JODKHOCTHBIC
JTMIA, OTBEYAIONIUE 3a MOJArOTOBKY, COCTABJIECHHUE, HANPABJICHHEe OTYETHOCTU NOJDKHBI OBITH
03HAaKOMJIEHBI I10J] POCIIUCE.

3aMecTHTE/b JHPEKTOpa Mo 6e30nacHOCTH /

I'bIIOY «MCCYOP Ne 3» Mockomcenopra MakeeB A.A.
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